	Lesson Plan

	

	Class:	
	9
	Date:
	
	Sequence: 
	5/10
	Ability:
	

	Aim:

	Students will become confident creating and using functions and arithmetic formulas in Microsoft Excel

	Teaching Objectives:

	· Arithmetic formulas 4.1.1 – 4.1.4
· Functions 4.2.1 – 4.2.2

	Learning Objectives:

	· I can recognize good practice in formula creation: refer to cell references rather than type numbers into formulas. 
· I can create formulas using cell references and arithmetic operators (addition, subtraction, multiplication, division). 
· I can iIdentify and understand standard error values associated with using formulas: #NAME?, #DIV/0!, #REF!. 
· I understand and use relative, absolute cell referencing in formulas. 
· I can use sum, average, minimum, maximum, count, counta, round functions. 
· I can use the logical function if (yielding one of two specific values) with comparison operator: =, >, <.

	Resources:
	Differentiation:

	
	Lower:


	
	Higher:
[bookmark: _GoBack]ECDL Excel - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· Demo skills Section A
· 15-20 minutes to complete QuickSkills 1 Section A
· Demo skills Section B
· 15-20 minutes to complete QuickSkills 1 Section B


	Plenary:

	Q&A 
· Class expert & Bounce. Pick a student get them to explain one of the skills and then nominate someone else who has to explain one of the skills (and continue…).

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.




