	Lesson Plan

	

	Class:	
	9
	Date:
	
	Sequence: 
	8/10
	Ability:
	

	Aim:

	Enhance Digital Literacy skill set, improve touch-typing ability so that the students become confident and efficient at using Microsoft Excel. Learn ECDL skills to become confident in using Microsoft Excel.

	Teaching Objectives:

	· Charts – Edit 6.2.1 – 6.2.5

	Learning Objectives:

	· I can add a chart title. 
· I can remove a chart title. 
· I can edit a chart title. 
· I can add data labels (Values/Numbers) to a chart. 
· I can add data labels (Percentages) to a chart.
· I can change the chart area background colour 
· I can change the chart area legend fill colour.
· I can change the column colours in the chart. 
· I can change the bar colours in the chart.
· I can change the line colours in the chart.
· I can change the pie slice colours in the chart.
· I can change font size and colour of chart title.
· I can change font size and colour of chart axes.
· I can change font size and colour of chart legend text.

	Resources:
	Differentiation:

	
	Lower:

	
	Higher:
ECDL Excel - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· Open and complete the worksheet Lesson 8 - Skills audit
· 5-10 minutes - demo skills on projector
· 15-20 minutes - to complete QuickSkills 1 (using Worksheet 1)
· [bookmark: _GoBack]20 minutes to complete worksheet 2

	Plenary:

	Have they completed the end of lesson skills audit?
Load up worksheet 1 and then select random students to complete some of the tasks in front of the class. (start at the beginning of the sheet as some tasks require previous ones to be completed)

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.
Get them to teach at least one of the skills they have learnt in today’s lesson to their parents.




