	Lesson Plan

	

	Class:	
	7
	Date:
	
	Sequence: 
	10/10
	Ability:
	

	Aim:

	Students will become confident using Microsoft PowerPoint

	Teaching Objectives:

	· Prepare Outputs - preparation: 6.2.1 – 6.2.5

	Learning Objectives:

	· I can spell check a presentation and make changes like: correcting spelling errors, deleting repeated words.
· I can change slide setup, slide orientation to portrait, landscape. 
· I can change paper size.
· I can print an entire presentation, specific slides, handouts, notes pages, outline view of slides, a number of copies of a presentation.
· I can start a slide show from first slide.
· I can start a slide show from current slide.
· I can navigate to next slide, previous slide, specified slide during a slide show.

	Resources:
	Differentiation:

	
	Lower:


	
	Higher:
ECDL PowerPoint - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· 5-10 minutes to demo skills Section A
· [bookmark: _GoBack]20-30 minutes to complete QuickSkills 1 Section A


	Plenary:

	Q&A 
· No hands up - 

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.




