	Lesson Plan

	

	Class:	
	7
	Date:
	
	Sequence: 
	3/10
	Ability:
	

	Aim:

	Introduce ECDL PowerPoint unit; 1 lesson per fortnight; touch-typing; behaviour expectations.

	Teaching Objectives:

	· Developing a presentation – Presentation views 2.2.1-2.2.6, 2.3.1-2.3.3

	Learning Objectives:

	· I can choose a different built-in slide layout for a slide	
· I can apply an available design template to a presentation	
· I can change the background colour on specific slide(s), all slides	
· I can add a new slide with a specific slide layout like: title slide, chart and text, bulleted list, table/spreadsheet	
· I can copy. Move slides within the presentation and between open presentations	
· I can delete slides	
· I can insert a graphical object (picture, image, drawn object) into a master slide. 	
· I can remove a graphical object from a master slide	
· I can enter text into the footer of specific slides and/or all slides	
· I can apply automatic numbering, automatically updated date, non-updating date into the footer of specific slides and/or all slides	

	Resources:
	Differentiation:

	
	Lower:


	
	Higher:
ECDL PowerPoint - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· Demo skills Section A
· 15-20 minutes to complete QuickSkills 1 Section A
· Demo skills Section B
· 15-20 minutes to complete QuickSkills 1 Section B
· [bookmark: _GoBack]15 minutes – Add content (text and images) to Big bang theory presentation

	Plenary:

	Q&A – describe the explanation and see if students can link it to the correct view type:
· Load powerpoint on screen and pick students at random to demonstrate the skills learnt today, for example How do you get to the footer

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.




