	Lesson Plan

	

	Class:	
	7
	Date:
	
	Sequence: 
	6/10
	Ability:
	

	Aim:

	Students will become confident handling using charts in Microsoft PowerPoint

	Teaching Objectives:

	· Using Charts 4.1.1 – 4.1.7
· Organization Charts 4.2.1 – 4.2.3

	Learning Objectives:

	· I can input data to create built-in charts in a presentation: column, bar, line, pie. 
· I can select a chart. 
· I can change the chart type. 
· I can add, remove, edit a chart title. 
· I can add data labels to a chart: values/numbers, percentages. 
· I can change the background colour of a chart. 
· I can change the column, bar, line, pie slice colours in a chart.
· I can create an organization chart with a labelled hierarchy by using a built-in organization chart feature. 
· I can change the hierarchical structure of an organization chart. 
· I can add, remove co-workers, subordinates in an organization chart.

	Resources:
	Differentiation:

	
	Lower:


	
	Higher:
ECDL PowerPoint - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· 5-10 minutes to demo skills Section A
· 15-20 minutes to complete QuickSkills 1 Section A
· 5-10 minutes to demo skills Section B
· 15-20 minutes to complete QuickSkills 1 Section B
· 15 minutes – Create an organisational chart of their family history!


	Plenary:

	Q&A 
· [bookmark: _GoBack]No hands up - 

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.




