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	Sequence: 
	9/10
	Ability:
	

	Aim:

	Students will become confident using Microsoft PowerPoint

	Teaching Objectives:

	· Prepare Outputs - preparation: 6.1.1 – 6.1.5

	Learning Objectives:

	· I can add transition effects between slides.
· I can remove transition effects from between slides.
· I can add preset animation effects for different slide elements. 
· I can remove preset animation effects from different slide elements. 
· I can add presenter notes to slides.
· I can select appropriate output format for slide presentation like: overhead, handout, on-screen show.
· I can hide slides.
· I can show slides.

	Resources:
	Differentiation:

	
	Lower:


	
	Higher:
ECDL PowerPoint - CIA Workbook

	Starter:

	(Approx 10 mins) Touch-typing – to enhance and aid literacy within the group and to help students type more efficiently.

	Activities:

	Main
· 5-10 minutes to demo skills Section A
· 15-20 minutes to complete QuickSkills 1 Section A
· Extenstion
· Create a presentation about a pet they have or a pet they would like to have. The presentation should be between 3 & 5 slides long and have animations, transitions and speaker notes.


	Plenary:

	Q&A 
· No hands up - 

	Homework:

	Students should spend 20 minutes practising their touch-typing using BBC touch-typing or 10 fast fingers.




