Part 1 - Info:
In this lesson we will be focussing on premade character and paragraph styles.
· A paragraph style is a format that affects the entire paragraph such as text alignment, tab stops, line spacing, indentation & borders.
· A Character style can affect both an individual character and a paragraph such as Font type, size colour, emphasis, borders & shading.
· [bookmark: _GoBack]A list style determines the look of a list such as the bullet style, number scheme, indentation and the label text.
· A table style determines the look of tables such as test formatting of the header row, gridlines and accent colours for rows and columns.

	Character Style
	Paragraph Style

	Font name
	Text alignment

	Font size
	Tab stops

	Font Colour
	Line spacing

	Emphasis (Bold, italic, underline)
	Borders

	Borders 
	Indentation 

	Shading 
	



Part 2 - Styles:
This is the Heading 1 style
This is the Heading 2 style
This is the Title style
This is the subtitle style
This is the subtle emphasis style
This is the emphasis style
This is the intense emphasis style
This is the strong style
This is the quote style
This is the intense quote style
This is the subtle reference style
This is the intense reference style
This is the book title style
This is the list paragraph style

Part 3 - Copy formatting (format painter):
Use the format copy tool (format painter) to copy the style from the text in the left cell to the text in the right cell.
	Moves like Jagger
	Moves like Jagger

	· Pretty fly for a WiFi
	Pretty fly for a WiFi

	1. Dude, I feel like a lady
	Dude, I feel like a lady

	The lion sleeps tonight
	The lion sleeps tonight




